Download Reports Instructions Effective: 02/28/2017

1. On the “Court Related & Miscellaneous Reports” page, from where these instructions were
obtained, click on the ‘Logon to Download Reports’ link (Figure 1).

" _ Governmental Entities and
HOWDOI ¢ Helpful Links

Related Links Court Related & Miscellaneous Reports

Home / Reports / Court Related & Miscellaneous Reports

¥ Clerk's Adopted Budget

" Financial Reports Clerk of Courts =
& County Download Reports Instructions

¥ Judicial Statistics

: : Download Reports Instructions
" Pre-Trial Release Register (Download Reports Instructions.pdf - 626.5 KBs)

" Supreme Court Reports

Main Categories * Logon to Download Reports

" Online Services

" Public Records Search

" Courts

" General Information

* County Related Functions

" Reports

Home | TextOnly | Contact | Terms of Use | Disclaimer | Privacy Statement

This website is maintained by Brevard County Clerk of the Court.
Please send guestions regarding website technical difficulties to help {@brevardclerk us
Please =end all mentz and suggestions to webmaster{@bre: ek
Under Flonida law, email addresses are public records. If you do not want your email address releazed in
response to a public records request, do not send electronic mail to thiz entity. Instead, contact this office by
phone or in writing.

Figure 1 - Court Related & Miscellaneous Reports.
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2.

3.

When the “SAP BusinessObjects Bl Launch Pad” page is displayed (Figure 2), please assure
that the information displayed below is entered before you click the ‘Log On’ button.
NOTES: (1) No Password entry is required. (2) Authentication: Enterprise can be chosen
from the drop-down menu (click on the downward-pointing [v] arrow).

SAP BusinessObjects
Bl launch pad

Enter your user information, and click "Log On".
If you are unsure of your account information, contact your system
administrator.

System: WCRYSENT1:6<00
User Name: [public

Password:

Authentication: Enterprise v

W HEl '
&

Figure 2 - SAP BusinessObjects Bl Launch Pad.

After you click the ‘Log On’ button, a message like the one below could be displayed on the
“SAP BusinessObjects Bl Launch Pad” page:

Account information not recognized: All of your system's 10 Concurrent Access Licenses are
in use at this time or your system’s license key has expired. Try again later or contact your
administrator to obtain additional licenses. (FWB 00014).

If this occurs, close your Web browser and try again later. Our latest reports application
came with an unfortunate consequence; we could not afford to purchase more than 10
Concurrent Access Licenses. Should you have a personal “deadline” for downloading a
report (s) that is looming, you can send an email to our Helpdesk staff
(Helpdesk@brevardclerk.us) and they can arrange for your report (s) to be run. Please
provide the report name, input parameter values, and desired output file format (Adobe,
Excel, Word, etc.).
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4. Once you are logged on, the BI Launch Pad should open the ‘Documents’ tab with the
‘Public Folders’ group tree displayed in the left window pane (Figure 3). Should the ‘Public’
folder not be open, simply click the Plus Sign [+] next to the folder to open (expand) it and

reveal its contents (Folders) in the main window pane.

Home | Documents

Applications v Preferences Helpmenu~ | Log off

View ~ MNew Organize Send More Actions = | Details

My Documents Title ~
Folders
B 11 public Folgers Criminal
R Fubic]

awil

"I criminal
"% Law Enforcement
Multi-Divisional

Traffic

Search

Type
Folder
Folder
Folder
Folder
Folder

r=a

Total: 5 items

Figure 3 - Bl Launch Pad Documents.
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5. To open a desired folder, you can single-click on the folder name in the ‘Public Folders’
group tree or you can double-click on the folder name displayed in the main window pane.
gure 4).

Its contents (Reports) are displayed in the main window pane (Fi

e
trre | Decuments,
| wem w Mice Actions =
Hy Docurtares
Fuidery
Fublic Folders:
= = e Lig
o | 3 Forsclosure Sals Rasuhs

3 | Mamags Dascliions or Arnuiments

41 | Manehy Onl Neghgence Suls

3 | Merigage Logn Defauks
Moy Civil Cates Wemkdy

Perderinary Morihly epert (Puble)

Figure 4 - Bl Launch Pad Folder Contents.

Crystnl Roperts
Crratnl Reports
Crystsl Feports
Crystal Feports
Cryel faponts
Crestal Reperts
Crevtal Fepors
Crrutal Reports
Crrutal Reports
Crystal Raports
Crystal Beports
Crevwal Feports
Crystal Reports

Crputal Baperts

Weleome: Public | acohes

NOTE: Should there be a Report tab (s) opened in the Bl Launch Pad Folder Contents

window when it is displayed (Figure 5), you should close the Report tab (s) by clicking the

‘Close’ icon [=] on the tab. This assures that the ‘Documents’ tab is opened to display the

folder contents.

SAD4

| Home | Documents | Circuit Civil Dispositio... -

Figure 5 — Close Old Report Tab (s).

Ale- | QO @ - || & 2| & || Lkl 1of1+

* [[100% |=

The Report tab (s) was created by a previous ‘Public’ user who did not close it before they
logged off the Bl Launch Pad. It may have been created as a result of an ‘Error’ dialog
received (Step 6 below) or it may contain a report output (Step 7 below) of an instance that is
no longer available in the report’s “History’; either condition will cause you to receive an

‘Error’ dialog.
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To display the most-recent output of a report, you can right-click on the report title and
choose “‘View Latest Instance’” from the pop-up menu (Figure 6). You can also double-click
on the report title to accomplish the same action. This differs from previous versions of the
reports application, which displayed an “Error’ dialog. You still cannot choose ‘View’ from
the pop-up menu; an “Error’ dialog (Figure 7) will be displayed.

View £rror
View Latest Instance
Properties The viewer could not process an event. Your reguest was
_ _ refused because you do not have the right ‘Right To

Mobile Properties Refresh’ on report

. ‘frs:/(Input/a_191/121/000/31167/13648d121161d7610.mpt".
History i -

Fleass ask your system administrator to grant you this ight.

Categories []

-—- Error code:0 [CRWEBD0D00119]
Docurnent Link

Organize » (7) show Details oK

Details
Figure 6 - Right Click Report.  Figure 7 — View Error Dialog.

If this occurs, click the *OK’ button and then close the empty Report tab (Figure 8) by
clicking the “Close’ icon [=] on the tab. You will be returned to the ‘Documents’ tab.

SAD4

| Home | Documents | Circuit Civil Dispositio... -
&2 L

Figure 8 — Close Report Tab.

To display an older output of a report, choose ‘History’ from the pop-up menu to display the
‘History’ dialog box (Figure 9). Click on a report’s Instance Time or Title to display the
output. Click the “‘Close’ icon [:] in the upper-right corner to close the dialog box.

Ae~ | Q @ - | % #1|1aof1+ |~ [100% |-

Fiesteey - Foerelosire Sale |nt

Instance Time =

““YaY%ota's e

Fermchmuae Sabe Lt Recurring AT

Figure 9 — History Dialog Box.

Parameters.
rull; rll
rugl;
rull; null
ot nul
rodl; ol
fasd; rul
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7. Regardless of what method is used above, the Bl Launch Pad displays the report output as a
separate tab (Figure 10). A group tree is usually displayed to the left of the actual report
information; this can be used to navigate through the report output.

AD Welcome: Publlc | spphcasons = Prafmmes Help meas | Lag olf
()
Home | Documents | Crcuit Cvil Disposttie... .~ © © |
o EEE e T
i) L
Prizs Dute: 31272016 CLERX OF THE COURTS Page 1of4

2 U e
# 42016 Prics Time: §:28 PAL

DI MURFHYBE
05201 5.CABSIRENNNNXN 1282015 OCC.OTHER CIRCUTT CIVIL
4006 DISPOSED BY JUDGE

rM MERRITT ISLAND ASSOCIATES LLC MANDLER JEFFREY

D BREVARD COUNTY PROPERTY APPRAISER

0 BREVARD COUNTY TAX COLLECTOR

D3 FLORIDA STATE DEPARTMENT REVENLE
08-2004-CA-DIISE0-NANN-XN 42172014

FOSTER WILLIAME
CLOONTRACT & INDESTEDNESS

BREVARD COUNTY, FLORIDA

& 411/08 Circuit Civil Dispesition Review, Cases from 4172016 to 4302016

& yiarents preperty view all data cosplet part the report te a fermatied file (*.ab, *co, *aml) o

418200 Case Number Filing Dt Original COADeseription Judge

: ::;2:2:: Dspam Dr - Disposivion Disposed COADescriprion

B 4212006 Parties: Attorneys:

& azafa008 05-2014-CAD6458.XXXNXX 592014 CI.CONTRACT & INDEBTEDNESS JOHN M HARRIS

A5/ 452016  DISPOSED BY JUDGE CICONTRACT & INDEBTEDNESS
4262016 Pl AMERICAN EXPRESS CENTURION BANK

A DI MURPHY B

EAVENSON TRIZIA GINARELLA 2

TOHN M HARRIS
DOC.OTHER CIRCUIT CIVIL
3055774177 100 3 E SECOND STREET SUTTE 2500 MIAMI FL 331312130

¥ 89% BARTON BLVD §TE B ROCKLEDGE FL 329843117

504143789
DAVID DUGAN

PL-01 THE CAPITOL TALLAHASSEE FL 32399

D2
D3

m

P

Pl DYCK ONEAL INC
Dl FITZGERALDLYNDAJ
052015 CABITIT0NNNK.XX 262018

rM HORSLEY DIANE BACCUS
D KHUNAMAT SUWIMOL
PALMER-SMITH SUWIMOL
SIPEREK SUWIMOL
02-2014-CA-DIB63.XXXX-XX 202014

rM MOHAN CLINTON M

DI KNOUSE WAYNEE
KNDUSE PHOEBE G

05 2014-CA RII265 XXXX-XX 626 2014

Pl GUARDIAN BUILDING PRODUCTS DISTRIBUTION MEERTRAM WILLIAM 2043580303 MARQUIS TWO TOWER 253 PEACHTREE CENTER AVE NI
DI COASTAL ROOFING SUPPLY LLC ROTELLA RAYMOND J 0T4L5456 FOBOX 113 ORLANDO FL 32802
DI ROCKLEDGE SUPFLYLLC ROTELLA RAYMOND J A0T4ZIMSE POBOX 113 ORLANDO FL 32802

03 MILAJOSEPH A
05-2006-CA-DIPIENNXN.XX 3222016 DCC.OTHER CIRCUIT CIVIL

Pl CHARPENTIER STEPHEN G
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4472016 DISPOSED BY JUDGE CLCONTRACT & INDEBTEDNESS

CLOONTRACT & INDEBTEDNESS
DISPOSED BY NON JURY TRIAL
LIENECK KYLELEE

DAVID DUGAN
CLOONTRACT & INDEBTEDNESS
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LT
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DISPOSED BY JUDGE

GEORGE W, MAXWELL I
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Figure 10 — Bl Launch Pad Report Tab.

8. To print the report output, click on the Print this report’ icon [-#], located in the Report tab

menu bar, to display the
‘Print’ dialog (Figure
11). Complete the
necessary settings for
the printer of your
choice and click the
‘Print’ button. NOTE:
The printing control (for

Web) preference is setas |

‘PDF one-click printing
(Adobe Acrobat

required)’. If you do not

have Adobe Acrobat,
you will be prompted to
download a free copy.
Once download is
completed, the *Print’
dialog should be
displayed.

R\ Wps\itoffice3 = Help @
Copies: |1 % Print in grayscale (black and white)
Pages to Print Comments & Forms
@ Al [ Document and Markups -
(2) Current page
() Pages Il -4
» More Options Scale: 96% I
Page Sizing & Handling (&)
[ EE Size ] l E Poster ] I @ Multiple I E Booklet l
. 11 x8.5 Inches
(@ Fit i
() Actual size i S S I
(7 Shrink oversized pages 3 = FE—
2SR I
P R L R o e

() Custom Scale: (100 %
[] Choose paper source by PDF page size
[] Print on both sides of paper

Orientation:

@ Auto portrait/landscape
() Portrait

(7 Landscape

Pagel of 4

i

Print l [ Cancel ]

Figure 11 — Print Dialog (PDF).
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9. To export the report output, click on the ‘Export this report’ icon [£2], located in the Report
tab menu bar, to display the ‘Export’ dialog (Figure 12a). Under File Format, click the
downward-pointing icon [ = ] to engage the drop-down menu (Figure 12b) and select the
format of your choice.

Export b4 Export e
File Format: File Format:
Crystal Reports (RPT) - Crystal Reports (RPT) -
o moo e ——
PagE Range: _ Pag QVSta ....... POt LR PT:[
PDF
® Al Pages

Microsoft Excel (97-2003)

T2 seiian e Microscft Excel (97-2003) Data-Only

From: Microsoft Excel Workbook Data-only
To Microsoft Word (57-2003)
Microsoft Word (57-2003) - Editable
Rich Text Format (RTF)
Export Separated Values (CSV)
XML
Figure 12a — Export Dialog. Figure 12b — Export File Format Choices.
Set the Page Range and click the ‘Export’ button. A ‘Download File’ dialog (Figure 13a)
should be displayed at the bottom of your screen.

Do you want to open or save Circuit Civil Disposition Review.pdf from verysentl.brevardclerk.us? Open Save | ¥ Cancel

Figure 13a — Download File Dialog.
To download the file to the location of your choice, click the

downward-pointing icon [ = ] and choose ‘Save as’ from the pop- Ve
up menu (Figure 13b). saveas
NOTE: Other choices will place the file in your Operating System Save and open
(OS) default location. Figure 13b - *‘Save’ Options.
The ‘Save As’ dialog (Figure 13c) is Esaens : ==
displayed; choose the desired location and [ &3 =[5+ teene s pocumer: s [ ] searcr Gocumenes ]
click the “Save’ button. Another e et = ®
‘Download File’ dialog (Figure 13d) is e Docurmiaiis "Wl rangely: Folder ©
displayed; click the appropriate button to & oot [ veme ‘
take the desired action and/or click the L ety
‘Close’ icon [x] to close the dialog. L Lo
& Music
B Voo
File name:  Circuit Civil Disposition Review -
Save astype: [AohE Acioha DaEmET, 7]
* Hide Foler e
IEigure 13c - ‘Save As’ Dialog. ‘
The Circuit Civil Disposition Review.pdf download has completed. Open A Open folder View downloads

Figure 13d — Download File Dialog.
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10. When you have finished either printing the report output (Step 8 above) or downloading the
report output (Step 9 above), you should be returned to the Bl Launch Pad Report tab (Figure
14). If you are finished with the Report tab, you should close it by clicking the ‘Close’ icon
[#] on the tab (blue arrow). You will be returned to the ‘Documents’ tab, from where you
can proceed to process any other report (s) that you desire.

Any Report tab (s) that is not closed before you log off the Bl Launch Pad will remain to
distract the next ‘Public’ user who logs on after you.

If you are finished with all of your processing needs, log off the Bl Launch Pad by clicking

the ‘Log off’ link [Loa off], located in the window menu bar (red arrow) and close your Web
browser.

B+ G P aiunch pag

NN NG Appten | ot PR ] oot ﬁ
i

Print Date: 5122016 CLERK OF THE COURTS Page 1 ofd
Prant Teme: 923 PM BREVARD COUNTY, FLORIDA Helpdeak 32472
Circuit Civil Dispesition Review, Caves from 4172008 1o 43072016
XOTE: To preperte view all data completshv, sxpert the eepert to n formatted file (*xhs * cov. * il of your chelcs and then open thae s,
Case Number Filing Dt Original COADescription Ju
Dupatn Dt Disposition Ditpored COADeeription

Parties: Attermeya:
05.2014.C A D45 XANNXK 592014 CLOONTRACT & INDERTEDONESS JOHN M HARRIS
A0 DISPOSED BY JUDGE CLOONTRACT & INDEBTEDNESS
41 AMERICAN EXPRESS CENTURION BAXK
Dl MURPHY B
DI MURPHYBE

Figure 14 — Bl Launch Pad Report Tab.

This will assure that the Concurrent Access License you were using is made available to
other users.
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