F. Consent Agenda - Parks and Recreation Department
ITEM 7.

‘revard

AGENDA REPORT
August 20, 2019

oY)

Approval, Re: First Amendment to the Lease Agreement with North Brevard
Senior Center, Inc. - District 1

SUBJECT:
Approval, Re: First Amendment to the Lease Agreement with North Brevard Senior Center,
Inc. - District 1

FISCAL IMPACT:
Approval of this action will result in a reduction of revenue to the North Area Parks
Operations operating budget of $1,800 annually.

DEPT/OFFICE:
Parks and Recreation

REQUESTED ACTION:

It is requested the Board of County Commissioners approve and authorize the Chair to
execute the First Amendment to the Lease Agreement with the North Brevard Senior
Center, Inc.

This action requires a supermajority vote by the Board.

SUMMARY EXPLANATION and BACKGROUND:

The County has contracted the operation of the North Brevard Senior Center since the
mid-1970's to the North Brevard Senior Center, Inc., a Not for Profit corporation. This
partnership enables all socioeconomic levels of the senior population of Brevard County
the opportunity to participate in programs and services designed to meet their
recreational, physical, financial, health, social, nutritional and educational needs.

The North Brevard Senior Center, Inc. has realized a decrease in membership causing a
financial hardship for the organization. They provided the Parks and Recreation
Department with documentation supporting this decline. The Department is amenable to
a reduction in their monthly rent from $250 per month to $100 per month. All other terms
on their contract will remain.

Brevard County Code of Ordinances, Chapter 2, Section 2-241 through Section 2-251,
establishes procedures for the sale, leasing and donation of real property. It required the
intent and County Code to be published on the County Internet Website at least five days
prior to the public meeting. The posting requirement was successfully completed on



August 13, 2019.

This action requires a supermajority vote by the Board.

CLERK TO THE BOARD INSTRUCTIONS:

Please call Melissa at 633-2046 to arrange pick up of the executed contract.

ATTACHMENTS:
Description
o First Amendment to Lease with North Brevard Senior Center

O Q0 P D

Resolution for the First Amendment to the Lease with the North Brevard
Senior Center

Public Notice for the First Amendment to the Lease with the North Brevard
Senior Center

CountgAttorne Approval for the First Amendment to the Lease with the
North Brevard Senior Center

North Brevard Senior Center Profit & Loss
Lease Agreement North Brevard Senior Center
AO 29 Form
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BOARD OF COUNTY COMMISSIONER FLORIDA'S SPACE COAST

Tammy Rowe, Clerk to the Board, 400 South Street » P.O. Box 999, Titusville, Florida 32781-0999 Telephone: (321) 637-2001
Fax: (321) 264-6972
Tammy.Rowe@brevardclerk.us

August 21, 2019

MEMORANDUM
TO:  Mary Elien Donner, Parks and Recreation Director

RE: Item F.7., Resolution and First Amendment to the Lease Agreement with North Brevard
Senior Center, Inc.

The Board of County Commissioners, in regular session on August 20, 2019, adopted Resolution
No. 19-131; and approved and authorized the Chair to execute the First Amendment to the Lease
Agreement with the North Brevard Senior Center, Inc. Enclosed is a fully-executed Resolution
and an executed First Amendment to the Lease Agreement.

Upon execution by all parties, please return a fully-executed First Amendment to the Lease
Agreement to this office for inclusion in the official minutes.

Your continued cooperation is always appreciated.
Sincerely,

BOARD OF COUNTY COMMISSIONERS
SCOTT ELLIS, CLERK

\Y (bmw@ Lowoe_
Tammy Rowe, Deputy Clerk
/kp

Encls. (2)

cc:  Finance
Budget

PRINTED ON RECYCLED PAPER
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This First Amendment to the Lease is made and entered into by and between the
Board of County Commissioners of Brevard County, Florida, a political subdivision of the
State of Florida, hereinafter referred to as “County,” and, the North Brevard Senior Center,

Inc., a Not for Profit Corporation organized under the laws of the State of Florida (hereinafter

referred to as “Lessee”).
Witnesseth:

Whereas, the parties hereto have previously entered into a Lease Agreement
(hereinafter referred to as “Lease”), more specifically identified as Contr

J
August 18, 2015; and
Whereas, the Lessee has requested a reduction in rent; and
Whereas, the County is amenable to the Lessee’s request; and

Whereas, the parties hereto desire to amend certain provisions of the Lease to provide
for the requested rent reduction.

Now, Therefore, in consideration of the premises and mutual covenants herein

contained, the parties hereby agree as follow_s:

1. Recitals. The above recitals are true and correct and are incorporated into this
First Amendment by this reference.

2. Section 4. “Rent.” of the Lease is hereby amended to read as follows:

“The rent for the Senior Center shall be One Hundred Dollars per month, due the
fifth day of each month and payable in advance by the Lessee. It is hereby

mutually agreed and understood that the rent may be negotiated annually.”

3. Each and every other term and provision of the Lease shall remain in full force
and effect as written. In the event of a conflict between the Lease and this First Amendment, this

First Amendment shall prevail.

4. This First Amendment shall be effective immediately upon execution by both parties.



In Witness Whereof, the parties hereto have hereunto set their hands and seals on the day
and year first written below.

Attest: Board of County Commissioners
of Brevard County, Florida

' S€ott Ellis, Clerk of Court ristifiedshardi, Chair Date

Revie(‘e‘:ﬂt\)for legal fo(rin and content:

Abigail Fofrester Jor ndby\

As approved by the Board on August 20, 2019.

Assistant County Attqrhey
)

_,/’
Witness: North Brevard Senior Center, Inc.
(Corporate Seal)
Signature & Date By:
William Hostler, President Date
Witness:
Signature & Date
State of Florida
County of Brevard
The foregoing instrument was acknowledged this day of
by who personally appeared before me or provided

as form of identification and who affirms that he/she signed the instrument voluntarily for the
purpose expressed in it.

Signature of Notary of Public

Name of Notary of Public (print, type or stamp) My Commission Expires:



Resolution Number 2019- 131

A Resolution of the Board of County Commissioners of Brevard
County, Florida, Pursuant to Section 125.35, Florida Statutes
and Section 2-247 Brevard County Code of Ordinances,
Authorizing the Amendment to a Lease of Real Property to a Not
For Profit Corporation organized under the laws of the State of
Florida; and Providing for an Effective Date.

Whereas, the North Brevard Senior Center, Inc., a 501(c)(3) tax exempt Not For Profit
Corporation organized under the laws of the State of Florida (hereinafter referred to as
“Lessee”) previously applied to the Board of County Commissioners of Brevard County,
Florida, a political subdivision of the State of Florida (hereinafter referred to as “County”) and
entered into a lease for a County owned facility which is a part of the County public park known
as the North Brevard Senior Center (hereinafter referred to as the “Senior Center”); and

Whereas, under the Lease Agreement dated August 18, 2015, the Lessee operates and
maintains the Senior Center for the benefit and enjoyment of the senior population of Brevard
County; and

Whereas, the Lessee has requested a reduction in rent and the County is amenable to
the Lessee’s request; and

Whereas, the County finds that the Lessee’s continued use of the Senior Center will
promote public health, safety or welfare, will serve the public interest, will serve a public
purpose, constitutes a service that could be provided by the local government, and is compatible
with the County purposes for which the Senior Center was constructed.

Now, Therefore, be it resolved by the Board of County Commissioners of Brevard
County, Florida, that:

1. The North Brevard Senior Center is a County owned facility and was constructed
for the purpose of being used as a public senior center.

2. The County has determined that the North Brevard Senior Center is not needed by
the County.

3. The Lessee shall operate and maintain the Senior Center for the benefit and
enjoyment of the senior population of Brevard County.

4, The Lessee shall strive to develop a variety of diverse programs and services that
meet the recreational, physical, financial, health, social, nutritional, and
educational needs of all socioeconomic levels of the senior population of the
County.

5. The County entered into a Lease with the Lessee on August 18, 2015 and the
parties now desire to execute the First Amendment on August 20, 2019.

The consideration for the Lease shall now be One Hundred Dollars per month.
This Resolution shall take effectimmediately upon its adoption.

In the event that the Lessee fails to comply with the Lease and the First
Amendment to the Lease, then the Senior Center shall immediately revert to the
County which shall thereafter have the right to reenter and repossess the property.



Attest: Board of County Commissioners
of Brevard County, Florida

T

By: Y.

Scott Ellis, Clerk of Court ri

stiﬁﬂé nardi, @hair Date

As approved by the Board on August 20, 2019.



Public Notice
Brevard County Board of County Commissioners

As provided in Brevard County Code Section 2-249, notice is hereby given that
the Board of County Commissioners will hold a public meeting at 9:00 a.m. on
August 20, 2019 at the Brevard County Government Center Board Room,
Building C, 2725 Judge Fran Jamieson Way, Viera, Florida. At the meeting the
Board will consider Resolution and First Amendment to Lease Agreement with
the North Brevard Senior Center, Inc. for the leasing of the North Brevard Senior
Center. Any person objecting to the Agreement may submit written objections to
the county manager’s office or may appear and speak in objection at the
meeting. Additional information may be obtained by contacting Mary Ellen
Donner, Parks and Recreation Department Director at (321) 633-2046.

If a person desires to appeal any decision made by this Board with respect to any
matter considered at this meeting or hearing, such a person will need a record of
this proceeding and that, for such purposes, such person may need to ensure
that a verbatim record of this proceeding is made, at his/lher own expense, which
record includes testimony and evidence on which any such appeal is to be
based.

In accordance with the Americans with Disabilities Act and Section 286.26, F.S.,
persons needing accommodations or an interpreter to participate in the meeting
should notice County Administration no later than forty-eight hours prior to the
public meeting at 321-633-2012.



BREVARD COUNTY
BOARD OF COUNTY COMMISSIONERS

INITIAL CONTRACT REVIEW AND APPROVAL FORM

SECTION | - GENERAL INFORMATION

-

Confractor: North Brevard Senior Center, Inc.

Fund/Account #; 3. Department Name: Parks and Recreation

Contract Description: Lease

ol I B

Contract Monitor:  Shirley Corliss/Melissa Renninger 7. Contracl Type:
Dept/Office Director: Mary Ellen Donner LEASE/RENTALS

SECTION Il - REVIEW AND APPROVAL TO ADVERTISE

APPROVAL

COUNTY OFFICE YES SIGNATURE

User Agency

YES NO
] []
Risk Management D D
[] ]

County Attorney

COUNTY OFFICE YES NO SIGNATURE

gty 4 g big Mamringor,
e

DATE
08/07/2019

USer Agency D Renninger, Melissa Do it ke, 4040
Risk Management D D

County Attorney @, D (__)\&M

¥

1| z2019

SECTION IV - CONTRACTS MANAGEMENT DATABASE CHECKLIST

CM DATABASE REQUIRED FIELDS

Complete v

Department Information

T

Department

Program

Contact Name

Cost Center, Fund, and G/L Account

IO

Vendor Information (SAP Vendor #)

Contract Status

LI

Contract Title

Contract Type

Contract Amount

i

Storage Location {SAP)

Contract Approval Date

]

Confract Effective Date

[

Contract Expiration Date

Contract Absolute End Data (No Additional Renewals/Extensions)

Mcilerial Group

Risk Management Approval; Signed/Executed Contract)

Contract Documents Uploaded in CM database (Initial Contract Form with County Attorney/

"Right To Audit’ Clause Included in Contract

Monitored items: Uploaded to database (Insurance, Bonds, etc.)

(I O [

AQ-29: EXHIBIT |




NORTH BREVARD SENIOR CENTER

PROFIT LOSS

neowe T aowm o aisamwe e aois
Activities 5061634 57,5995 40,3600  34,426.82 34,965.24
Donation )  3,830.75  2,182.98  3,94495 1"9?9_37_" ©1,440.46
Advertising 4,16200  1,620.00 380.00 53000 -
Interest I B : N4“46‘.3‘7 T ) -

Jacks of Hearts . '1‘,8-76:7"5" o ’]?‘8‘5_ 00 105‘56 S

Soda o 71900 21900 19125 154.25
Special Events _11,23725 932841  11,965.73 573800 583449
Membership 2014 4,504.00 9,07000  7,26500 552800
Membership 2015 3,20000  7,194.00 - -
Booster 2014 - 28800 21000 27000 1130.00
Booster 2015 17000  132.00 S

NesSC (7694700 B o
Room Rental 9,74500  9,00000  11,852.50  16,178.95 121,905.00
Sale of Eqmpment 1 635“0_(? o _ S ___—__ ] 605 00 - _
TOTALINCOME 8357676 8849134 7808318 67,5439 69,5744
EXPENSES ) o
Advertising  781.08 44.46 5500  317.52 40.00
Bingo 77.86 o -

Office Expenses 227847 125787 341009 188612 1,309.72
Equipment 51571 - ) B
Jack of Hearts o 1,502.00 - P i ]
Newsletter 332699 176227 610.74  627.66 334.05
Kitchen Supplies 2,18586  2,29529 213343 1,827.60 894,88
Special Events 4,079.96  2,314.71 4,621.11 2,339.65 510.75
Activities ) 2,55467  3,62420  1,793.06 _'1_705 32 132512
Insurance 4,601.75 402887 415190  4,09558 4,410.58
Taxes 40500 74150 67341 45035 500.00
Contractors 2463500 2898140 3231800  34,084.17 38,848.27
Cleaning Supplies  1,24818 43580 150002 1,458.42 746.58
Paper Supplies 1,017.94 24498 55884 927.31
Eq'uip'ment : _ ' 2,39312 o - 221 98 - 858 99 o 38851
Carpet B - o - 2, 676. 66 o
Fire Safety 75000 83960  1,302.60  3,244.60 1,419.60
Repairs & Maintenance  3,83635  1,726.25 563191  1,80637 $345.00
Supplies - 2089 08 o - o
Rental Securlty Deposnt - 2, ,450.00 _ - -
Sales Taxes 34100 53899  687.83 102682 ©1,508.85
Rent i 1,00000 300000  3,000.00 3,000.00
Utilities - 22,867.47  22,336.05 2201885 2141405 20,376.45
Miscellan_gous Expenses __ - 180 96 _ 5‘64.67 o '579. 16 I 60 28

Page 1 of 2



NORTH BREVARD SENIOR CENTER
PROFIT LOSS

L N

TOTAL EXPENSES

Interest Income

Net Income '1,285.31  14,666.19

L

B2919.55 7312616 8443058 # 8395788

. 62810, (69899)  (20549) 28550

_ (6,561.89)  (16,517.59)

7694535

.. 2018

25410

(6,734.41)

Page 2 of 2




NBSC

Income Statement

2014 2015 2016 2017 2018
BANKS
CD - TD Bank 5,000.00 5,006.89 - '~ 10,000.00
Launch FCC | 62,304.00 1 62,417.69 47,510.41 30,602.03 | | 10,176.58
Money Market : 5,000.00 ' = 34,706.55 36,087.78 ' ' 36,619.49
Op-Mgr Account 1,974.11 2,000.00 i -~ 2,000.00
Senior Bingo 8,031.50 17,948.29 7,502.80 8,638.09 . = 9,386.24
Sun Trust . 12,24923 | 11,4365 - -
TD Bank ' 12,273.66 11,594.01 9,235.48 | | 7,824.67 | | 11,292.81
Total 94,858.39 113,396.54 = 105,936.24 | 855257 '  79,475.12
Gain 18,538.15 Pl :
Loss : 7,460.30 | | 20,783.67 ' 5,677.45

. i

BINGO : _ .
Bingo Bank 803150 .  17,94829 7,502.80 . 863809 = 938624
Bingo Income 1 21,833.00{  14,219.00 9,325.00 | |  9,757.82  13,113.24
Bingo Expenses 64.98 459.34 1,252.47 751.71 1,128.50




BREVAHé;unf?

BOARD OF COUNTY COMM ONERS
v COMMISSIONE FLORIDA'S SPACE COAST

Tammy Etheridge, Clerk to the Board, 400 South Street » P.O. Box 999, Titusville, Florida 32781-0999 Telephone: (321) 637-2001
Fax: (321) 264-6972

August 19, 2015

MEMORANDUM
TO: Jack Masson, Parks and Recreation Director

RE: Item II.B.5., Resolutions and Lease Agreements with North Brevard Senior Center, Inc.,
Martin Andersen Senior Center, Inc., Wickham Park Senior Center Association, Inc., and
Greater Palm Bay Senior Citizen Center, Inc. for Five-Year Leases

The Board of County Commissioners, in regular session on August 18, 2015, adopted
Resolution Nos. 15-128, 15-129, 15-130, and 15-131, and executed five-year Lease
Agreements with North Brevard Senior Center, Inc., Martin Andersen Senior Center, Inc.,
Wickham Park Senior Center Association, Inc., and Greater Palm Bay Senior Citizen Center,
Inc. Enclosed are two fully-executed Resolutions and three executed Agreements with North
Brevard Senior Center, Inc., Martin Andersen Senior Center, Inc., and Greater Palm Bay Senior
Citizen Center, Inc.; and two fully-executed Resolutions and two fully-executed Agreements with

Wickham Park Senior Center Association, Inc.

Upon execution by North Brevard Senior Center, Inc., Martin Andersen Senior Center,
Inc, and Greater Palm Bay Senior Citizen Center, Inc., please forward fully-execuﬁ?d
Lease Agreements for each organization to this office for inclusion in the official

minutes.
Your continued cooperation is greatly appreciated.
Sincerely yours,

BOARD OF COUNTY COMMISSIONERS
SCOTT ELLIS, CLERK

Nlmny &w&w@u

Tammy Etheridge, Deputy Clerk

Encls. (24)

cc: Contracts Administration
Finance
Budget

PKRECS-ADHIN
AUG252015418:35

PRINTED ON RECYCLED PAPER



AGENDA

Section Consent

Meeting Date

August 18, 2015 — —=
No. 'LL 6 5
AGENDA REPORT
BREVARD COUNTY BOARD OF COUNTY COMMISSIONERS
SUBJECT: Resolutions and Lease Agreements, RE: North Brevard Senior Center, Inc., Martin Andersen Senior Center,
Inc., Wickham Park Senior Center Association, Inc., Greater Palm Bay Senior Citizen Center, Inc. — District
1, District 2, District 4, and District 5
Fiscal Impact: Revenue in the amount of $12,000 per fiscal year.
DEPT/OFFICE: Community Services Group / Parks and Recreation Department ]

Requested Action:
It is requested the Board of County Commissioners approve a five (5) year Lease Agreement with the North Brevard Senior Center,

Inc., Martin Andersen Senior Center, Inc., Wickham Park Senjor Center Association, Inc., and the Greater Palm Senior Citizen

Center, Inc.

Summary Explapation & Background;

The County has contracted the operation of the four (4) Senior Centers since the mid-1970s (North Brevard Senior Center (NBSC) in
Titusville, Martin Andersen Senijor Center (MASC) in Rockledge Wickham Park Senior Center (WPSC) in Melbourne, and Greater
Palm Bay Senior Center (PBSC) in Palm Bay). The Senior Center organizations are private Not-for-Profit corporations. This
partnership between the County and the Senior Center organizations enables all socioeconomic levels of the senior population the
opportunity to participate in programs and services designed to meet their recreational, physical, financial, health, social, nutritional

and educational needs.

Staff has prepared a standardized lease agreement for the four (4) Senior Centers that consolidates the language of the four (4)
separate lease agreements and provides uniform and consistent terms and provisions for both the Senior organizations and Brevard
County. Language in the current agreements require the four (4) Senior organizations to pay all utility expenses, perform interior
Janitorial tasks as well be résponsible for the costs of maintenance, repair and/or replacement of the plumbing and HVAC systems.
The Senior organizations are responsible for the costs of such maintenance and repair for each system up to a cap of $1,000 for each
system per fiscal year at WPSC and for a cap up to $600 per system per fiscal year at NBSC, MASC and PBSC. Although the Senior
organizations will continue to be responsible for utility expenses and interior janitorial tasks, the Parks and Recreation Department
will assume 100 % responsibility for all repair and/or replacement of the plumbin g and HVAC systems and will continue to be
responsible for maintenance of all outside grounds, parking lots and building structural components (i.e. roof, walls, doors, windows,
etc.). The Senior organizations previously entered into an Agreement for a term of ten (10) years and paid rent in the amount of $1.00
per year at NBSC and MASC; a ten (10) year term with rent in the amount of $10.00 per year at PBSC and a term of five (5) years
with rent in the amount of $10.00 per year at WPSC. The new Lease Agreement provides for a consistent, flat monthly rental fee of
$250 for each Senior organization and a term of five (5) years. Staff has met with the Board of Directors from each organization for

review and approval of the revised language.
Brevard County Code of Ordinances, Chapter 2, Section 2-241 through Section 2-251, establishes procedures for the sale, leasing and

donation of real property. It requires the intent and County Code to be published on the County Internet Website at least 5 days prior
to the public meeting and also requires a supermajority vote by the Board. The posting requirement was successfully completed on

August 4, 2015,

The fiscal impact for FY 14/15 and FY 15/16 will result in revenue in the amount of $12,000 per year ($3,000 per year in the North
Area Operations budget, $3,000 per year in the Central Area Operations budget and $6,000 per year in the South Area Operations
Budget).

Clerk to the Board Instructions:

Exhibits Attached: Resolutions, Lease Agreements, Exhibit "A", Exhibit "B", Exhibit 'C"

Contract /Agreement (If attached): Reviewed by County Attorney es [<] No ] PR [:}
County Manager [assistant County Manager Hector J. Lopez-Acevedo, Assistant Director for
Jack Massop, Parks & Recreation Department Director

Stockton Whitten Assistant County Manager, Venetta Valdengo

BCC-149 (Rev.4-30-14) / Eleclronic Form




LEASE

THIS LEASE, made and entered into this _18 day of _August , 2015, by and between the
BOARD OF COUNTY COMMISSIONERS OF BREVARD COUNTY, FLORIDA, a political subdivision of
the State of Florida (hereinafter referred to as the “County™), and the NORTH BREVARD SENIOR
CENTER, INC., a Not For Profit Corporation organized under the laws of the State of Florida (hereinafter referred

to as the “Lessee™).

WHEREAS, the Lessee desires to lease a County owned facility which is a part of the County public park

known as North Brevard Senior Center and is for the purpose of serving as a senior center (hereinafter referred to
as the “Senior Center”);

WHEREAS, the Lessee has an interest in providing programs and services to the senior population of the
County, is well situated to do so, and has previously contracted with the County to provide such services;

WHEREAS, the County has an interest in allowing programs and services to be provided to the senior
population of the County;

WHEREAS, the County has by Resolution, a copy of which is attached hereto as Exhibit “A”, determined

that these programs and services provided will promote public health, safety or welfare, will serve the public
interest, will serve a public purpose, constitute a service that could be provided by local government, and are

compatible with the County purposes for which the Senior Center was constructed.
WITNESSETH:

NOW THEREFORE, in consideration of the mutual promises and terms and conditions contained
herein, the parties hereto hereby agree as follows:

1. Leased Property. The County hereby leases to the Lessee and Lessee hereby leases from the County, the
Senior Center as presently constituted, commonly known as the North Brevard Senior Center, 909 Lane
Avenue, Titusville, Florida 32780 and described in Exhibit “B”. The Senior Center includes all
improvements to the leased real property, whether constructed before or after the date of the Lease, and all

fixtures, furniture, equipment and supplies, if any, placed on the leased property by the County.

2. Representation by Lessee. The Lessee represents that it is a Florida Not For Profit organization under the

laws of Florida as described in Section 501(c)(3) of the Internal Revenue Code as amended, and is exempt from

federal income tax pursuant to Section 501(a) of said Code.

3. Term. This Lease shall be effective from the date of the last signature for a period of five (5) years. It is
hereby mutually agreed and understood that the Lessee may request renewal of this Lease for an additional five

(5) year term by written notice from Lessee at least 60 days prior to the expiration date of this Lease.

NBSC Lease Agreement August 2015 1



4. Rent. The rent for the Senior Center shall be Two Hundred Fifty Dollars ($250.00) per month, due the 5" day

of each month and payable in advance by the Lessee. It is hereby mutually agreed and understood that the rent

may be negotiated annually.

5. Utilities. The Lessee shall pay costs of all public utility charges which shall include telephone, electric, gas,

water, sanitary sewer, and garbage, as applicable which is provided to the Senior Center by the County, City or

any other public agency or public utility.

6. General Liability Insurance. Lessee agrees to provide and maintain at all times during the term of this Lease,

without cost or expense to the County, policies of insurance generally known as general liability policies
insuring the Lessee against any and all claims, demands and causes of action whatsoever for injuries received
and damages to property in connection with the use, occupation, management or control of the Senior Center
and any improvements thereon. The County shall be added on to the policy as an additional insured. The
General Liability Insurance shall be issued by responsible insurance companies and in a form acceptable to the
County, protecting and insuring against all the foregoing with combined single limits of not less than One
Million dollars ($1,000,000) for Bodily Injury and Property Damage and Fire Legal Liability in the amount of
One Hundred Thousand dollars (§100,000). All personal property housed or placed at the leased Senior Center
shall be at the risk of the Lessee, whether owned by the County or the Lessee, and the County shall not be liable
for any loss or damage to the personal property of the Lessee or others located thereon for any cause

whatsoever. The Lessee agrees and understands that the County does not and shall not carry liability, theft or

fire insurance on said property to cover the Lessee’s interest therein.

7. Insurance Certificates. Lessee shall provide the County with Certificate(s) of Insurance on all policies of

insurance and renewals thereof in a form(s) acceptable to the County. Said certificates shall provide that the
County is an additional insured, and that County shall be notified in writing of any reduction, cancellation or
substantial change of policy or policies at least thirty (30) days prior to the effective date of said action. All

insurance policies shall be issued by responsible companies who are acceptable to the County and licensed and

authorized under the laws of the State of Florida,

8. Indemnification. The Lessee shall indemnify and hold harmless the County and its employees from all claims,
damages, losses, and expenses, including attorey’s fees, arising out of or associated with the use, occupation,
management or control of the Senior Center or any improvements or any furniture, furnishings, equipment and
fixtures utilized in connection with the Senior Center by the Lessee unless such claims, damages, expenses, or
losses are caused solely by acts of the County, its employees, or other persons not a party to this Lease acting
on the County’s request. Lessee agrees that it will, at its own expense, defend any and all such actions, suits, or
proceedings which may be brought against the County in connection with the Lessee’s use, occupation,
management or control of said Senior Center and that it will satisfy, pay and discharge any and all judgments
that may be entered against the County in such action or proceeding. Likewise, the County shall indemnify and

defend the Lessee and its employees, officers, and agents from all claims, damages, losses, and expenses,

NBSC Lease Agreement August2015 2



including attorneys fees, caused solely by the County’s use, occupation, or management of the Senior Center or
any improvements made by the County unless such claims, damages, or losses are caused by the acts of the
Lessee, its employees, officers, members or other persons not a party to this Lease acting on/at the Lessee’s
request. The County agrees that it will, at its own expense, defend any and all such actions, suits, or
proceedings which may be brought against the Lessee as the sole result of the County’s use, occupation or
management of said Senior Center and that it will satisfy, pay and discharge any and all judgments that may be
entered against the Lessee in such action or proceeding. However, nothing contained herein shall constitute a

waiver by the County of its sovereign immunity or the provisions of Section 768.28, Florida Statutes.

9. Obligations of the Lessee. The Lessee shall keep the interior of the building clean and orderly in accordance

with any applicable laws, regulations or ordinances. The County reserves the right to perform, or have
performed, periodic inspections of the cleanliness and sanitation conditions of the Senior Center. Lessee shall
maintain said property in its present condition, ordinary wear and tear excepted. All improvements and any

changes made by Lessee to the interior of building shall be at the cost of the Lessee and subject to prior written

approval by the County.

The Lessee, at its cost, shall be responsible for all interior and exterior signage it desires and signs which the
Lessee desires in order to advertise its programs, excluding parking signs. However, all signage must comply
with Americans with Disabilities regulations and must be preapproved by the County. Such signs must be in

compliance with any applicable jurisdiction’s code or ordinance.

The Lessee shall have control and responsibility for County owned (presently or subsequently installed)
equipment and other depreciable property at the Senior Center as described in Exhibit “C”. Such property
shall be considered a part and portion of the County’s property covered in this Lease. None of the County
owned property or equipment, if any is present, is to be sold, loaned, rented, used or moved outside of the

Senior Center without the written approval of the Parks and Recreation Department Director or designee.

The Lessee shall promptly notify the County of the necessity of any and all maintenance and repairs needed to

the exterior and/or the utility systems for the Senior Center.

All inspections, maintenance, repair monitoring and costs associated with the security systems shall be the
responsibility of the Lessee. The Lessee shall pay the expense of fire alarm monitoring. Lessee understands
that the Senior Center must be operated in such a fashion to comply with all federal, state and local all codes in

order to operate the Senior Center or otherwise carry out the programs and activities authorized by the Lessee

in compliance with this lease.

The Lessee agrees to cooperate with the County in all matters pertaining and relating to the operation of the
Senior Center. This shall include providing space for public meetings, health and wellness services, and any
other County sponsored programs, services, events and meetings, under the condition that the scheduling of

such events would not interfere with previously scheduled Lessee events.
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10. Obligations of the County. The County shall maintain the building’s exterior in good condition. Maintenance

and repair of the exterior structure includes rodent and termite control, exterior painting and sealing. The
County shall be responsible for the cost and provision of ground maintenance around the exterior of the
structure, which will include irrigation system maintenance for the lawn. The County shall mow, edge, and
fertilize the lawns; weed and mulch landscapes; trim hedges, shrubs, and small trees; remove dead, damaged or
unwanted trees; and water the lawns, landscapes and gardens. The County shall be responsible for costs of the

water retention area maintenance for the leased Senior Center so that areas meet requirements of federal, state,
and local regulations.

The County shall be responsible for maintenance and repair of the sidewalks and parking lot, including parking

signs, parking lot light poles including light bulbs, outside seating, and flagpole.

All inspections, maintenance and repair of the fire alarm and fire sprinkler systems, and fire extinguishers, shall

be the responsibility of the County.
The County shall be responsible for any needed repair and/or replacement of the HVAC system and plumbing
system.

The County shall be responsible for the provision of maintenance, repair, and bear the costs of such, for the
electrical distribution system from the load side of the meter can to all outlets. The County shall be responsible

for replacement of exterior light bulbs and all ballasts.

11, Violation of Provisions. Any violation of these provisions will constitute a breach of the conditions of this

Lease and may result in the cancellation of same. The County shall notify the Lessee of any violation of the
provisions of this Lease in writing. Such notice shall identify the provision which is being violated and how it
is being violated. The Lessee shall then have sixty (60) days within which to fix the violation. It is the intent
of this provision for the parties to work together cooperatively towards a positive resolution of all issues.
However, if the violation is not fixed or addressed in a reasonable fashion to the County’s reasonable
satisfaction, the County has the right to issue a notice of termination/cancellation effective immediately at the
end of the sixty day period. In the event of cancellation or termination of this Lease, Lessee shall remove its
personal property from the Senior Center. Any personal property not removed within ninety (90) days from the
effective date of termination of the Lease shall be subject to becoming the property of the County.

12. Permitted Activities of the Lessee at the Senior Center. The Senior Center shall be operated to provide well

rounded programs and services to the senior population of Brevard County so that one activity does not
dominate the availability of use of the Senior Center. The Lessee shall provide a calendar of events on a
quartetly basis subject to approval by the County. The Lessee shall strive to develop a variety of diverse
programs and services that meet the recreational, physical, financial, health, social, nutritional, and educational
needs of all socioeconomic levels of the senior population of the County. The Board of Directors of the Lessee

shall not have sole authority to deny such programs and services as stated above to the senior population of the
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county with regard to race, color, religious creed, national origin, ancestry, age, gender, marital status, or
disability.

The ongoing operation of the Senior Center will be the responsibility of the Board of Directors of the Lessee in
coordination with the County. A representative from the County shall serve as a non-voting member on the

Board of Directors. When requested, the Lessee shall provide a list to include names, addresses, and phone

numbers of the Executive Committee of the Board of Directors of the Lessee, and additionally shall provide

notification of any changes to said officers that may occur in the course of the year.

Revenues may be derived by the Lessee from memberships, fund-raising events, donations, special activities,
shared revenues obtained from admission to activities sponsored and operated by other senior organizations,
some participation from community-based organizations and for occasional use by other age groups. The
County shall have the option to rent out the Senior Center during non-dedicated/usage time. The County shall

supply notice fourteen (14) days in advance of said usage and direct costs shall apply.

13. Reverter and Right of Re-Entry and Repossession. In the event the Senior Center is not used or ceases to be

used for the public purposes set forth herein, the Lease shall immediately cease and the Senior Center shall

revert to the County which shall thereafter have the right to re-enter and repossess the Senior Center.

14. ADA Compliance. The County and Lessee shall conform to current requirements of the Americans with
Disabilities Act in the performance of this Lease, and shall not cause or place on the Senior Center any

condition causing the Senior Center to become non-compliant. The parties shall work together to cure any

known violations of the ADA that may occur,

15. Hours of Operation. For normal operations, the Lessee assures that the Senior Center will be open an average
of 35 daytime hours per week with the exception of those weeks which include a holiday or in the event of an
emergency. During all hours of operation of the Senior Center by the Lessee or during all hours when the
Senior Center is utilized for programs or services sanctioned by the Lessee, the Lessee shall be responsible for
any and all damage to the Senior Center, ordinary wear and tear excepted. The Lessee shall provide either paid
staff or designate members of its organization to supervise use of the Senior Center and to secure the Senior

Center following use by the Lessee, or any other groups sanctioned by the Lessee.

16. Emergency Services. In the case of a general emergency as declared by the County, the County retains the

right to immediately resume occupation, management, and maintenance of the Senior Center, to use the facility
to meet any emergency needs for the period of that emergency and a reasonable period of time thereafter as
deemed necessary by the County. The Lessee will be provided as much notice as is practicable dependent on
how suddenly the need arises and predictability of how long the need will continue. The County shall not be
responsible for the damage, loss of property or income created by the use of the Senior Center by agencies
which support the emergency response and recovery such as Red Cross, Federal Emergency Management

Agency and others. The County and Lessee shall work directly with such support agencies to recover the cost
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of restoration, lost equipment, and supplies used. During the period in which the County or other governmental
or non-governmental agency occupies or manages the Senior Center, Lessee occupancy and any duties or
obligations hereunder will be suspended. Any maintenance, damage, restoration, or repair necessitated during
any suspension of the Lessee’s occupancy under this Lease will be the responsibility and the expense of the
County occupancy under this Lease will be the responsibility and the expense of the County. Repairs,
rehabilitation, restoration or maintenance, the need for which arises as a result of such emergency suspension of
the Lessee’s occupancy, shall all be diligently completed by the County, at the expense of the County prior to
the Lessee reoccupying the Senior Center. As used herein, an “emergency” will be defined as a period of civil
unrest or riot, a period during which the military needs the Senior Center for a period of time relating directly to
defense of the nation and a likely attack of the nation, a period during which weather such as a hurricane or
tornado is likely to cause damage to the community and the Senior Center, is needed for public shelter,
distribution of emergency supplies such as food or water, or other related event, or any other circumstance

designated by the Emergency Operations Center, “E.O.C.” as an emergency.

17. Lessee’s Assignment, Sublease or License for Occupation by Other Persons. Lessee agrees not to assign or
sublease the Senior Center, any part thereof, or any right or privilege connected therewith, without first

obtaining the County’s written consent, which consent the County may withhold in its sole discretion. Consent
on one occasion by the County shall not be consent to a subsequent assignment, sublease, or occupation by
other persons. Lessee’s unauthorized assignment, sublease or license to occupy shall be void, and shall
terminate the Lease at the County’s option. Lessee’s interest in this Lease is not assignable by operation of
law, nor is any assignment of its interest herein, without the County’s written consent. Nothing herein is
intended to prevent the Lessee from entering into short-term use/rental lease with third parties for up to and
including three (3) days (no overnight activities); however, even under such circumstances the Lessee shall
remain responsible for each and every of its obligations under this Lease. The Lessee shall be responsible for

ensuring that all short term use or rental leases shall only be allowed for activities that are consistent with the

remainder of the terms of this Lease.

18. Alterations, Changes and Additions. No structural changes, alterations or additions shall be made by the

Lessee to the Senior Center without the prior written consent of the County. Any such alterations, changes and

additions shall remain for the benefit of and become the property of the County.

19. No Use that Increases Insurance Risk. The Lessee shall not use the Senior Center in any manner, even in its

use for the purposes for which the Senior Center is leased, that will increase the risk covered by insurance on
the building where the Senior Center is located, so as to increase the rate of insurance on the Senior Center, or
to cause cancellation to any insurance policy covering the building. Lessee further agrees not to keep at the
Senior Center, or permit to be kept, used, or sold thereon, anything prohibited by the policy of fire insurance
covering the Senior Center. Lessee shall comply, at its own expense, with all requirements of insurers

necessary to keep in force the fire and public liability insurance covering the Senior Center.
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20. Licenses, Permits, and Taxes. Lessee agrees to secure and maintain all licenses and permits required to

21.

22,

23.

24.

25.

26

27.

28.

29.
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operate, including any applicable sales or use tax, which shall be imposed or assessed by any and all
governmental authorities, in connection with the business or operation conducted under this Lease, and to meet
all federal, state, county and municipal laws, ordinances, policies and rules. Any such licenses and permits
shall be maintained and posted, if required, at appropriate places at the Senior Center within thirty (30) days of
the execution of this lease by both parties. If applicable, a Bingo Class “A” License shall be obtained on an

annual basis and a copy shall be provided to the County.

No Waiver of Covenants or Conditions. The failure of either party to insist on strict performance of any

covenant or condition hereof, or to exercise any option herein contained, shall not be construed as a waiver of

such covenant, condition, or option in any other instance. This Lease cannot be changed or terminated orally.

Successors in Interest. This Lease and the covenants and conditions hereof apply to and are binding on the

heirs, successors, legal representatives, and assigns of the parties.

Severability. If any provision of this Lease is held by a court of competent jurisdiction to be invalid, void, or
unenforceable, the remaining provisions shall nevertheless continue in full force without being impaired or
invalidated in any way.

Yenue. Venue for any legal action brought by any party to this Lease to interpret, construe or enforce this

Lease shall be in court of competent jurisdiction in and for Brevard County, Florida, and any trial shall be non-
jury.

Attornev’s Fees. In the event of any legal action to enforce the terms of this Agreement each party shall bear

its own attorney’s fees and costs.

Governing Law. This Lease shall be deemed to have been executed and entered into within the State of

Florida and this Lease, and any dispute arising hereunder, shall be governed, interpreted and construed

according to the laws of the State of Florida.

Compliance with Statutes. It shall be the Lessee’s and the County’s responsibility to be aware of and comply

with all statutes, ordinances, rules, orders, regulations and requirements of all local, state, and federal agencies

as applicable.

Independent Contractor. Lessee shall perform the services under this Lease as an independent contractor and

nothing contained herein shall be construed to be inconsistent with this relationship or status. Nothing in this
Lease shall be interpreted or construed to constitute the Lessee or any of its agents or employees to be the

agent, employee or representative of the County.

Right to Audit Records. The Lessee shall prepare an annual financial statement and shall submit same to the
Area Manager. In the performance of this Lease, the Lessee shall keep books, records, and accounts of all

activities related to this Lease, in compliance with general accounting procedures. Books, records and accounts
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related to the performance of this Lease shall be open to inspection during regular business hours by an
authorized representative of the County and shall be retained by the agency for a period of three (3) years after
the termination of this Lease. All records or documents created by Lessee or provided to Lessee by the County
in connection with the activities or services provided by County under the terms of this Lease, are public

records and the Lessee agrees to comply with any request for such public records or documents made in

accordance with Chapter 119, Florida Statutes.

Construction of Lease. The parties hereby acknowledge that they have fully reviewed this Lease and its

attachments and have had the opportunity to consult with legal counsel of their choice, and that this Lease shall

not be construed against any party as if they were the drafter of this Lease.

Surrender of Premises. Lessee shall surrender the Senior Center to the County at the end of the Lease term in
generally the same condition as when Lessee took possession, allowing for changes and modifications agreed to
by the parties over time, reasonable wear and tear, damages by acts of God, including fire and storm. The
Lessee shall remove all business signs or symbols placed on the Senior Center by the Lessee before
surrendering the Senior Center and restore the portion of the Senior Center on which they were placed in the

same condition as before placement. Lessee shall have ninety (90) days notice to surrender.

Partial Destruction of Premises. Partial destruction of the Senior Center shall not render this Lease void, or

terminate it except as herein provided. If the Senior Center is partially destroyed during the term of this Lease,
County may endeavor to make repairs, providing the County has the fiscal means to do so, and when such
repairs can be made in conformity with local, state, and federal laws and regulations, within ninety (90) days of
the partial destruction. If the repairs cannot be so made in ninety (90) days and the County does not elect to
make them within a reasonable time, either party hereto has the option to terminate this Lease. If the leased

Senior Center is more than one-third destroyed, County or Lessee may at its option terminate this Lease, giving

ninety (90) day notice to Lessee.

County’s Entry for Inspection and Maintenance. The County reserves the right to enter the -Senior Center

at reasonable times to inspect, to perform required maintenance and repair, or to make additions or alteration to
any part of the building in which the Senior Center under Lease is located, and Lessee agrees to permit the
County to do so. The County may, in connection with such alterations, additions, or repairs, erect scaffolding,
fences, and similar structures, post relevant notices, and place moveable equipment without incurring liability

to Lessee for disturbance of quiet enjoyment of the Senior Center, or loss of occupation thereof, unless done so

in an unreasonable, willful, or negligent manner.

Modifications. No modification of this Lease shall be binding on the County or the Lessee unless reduced to

writing and signed by a duly authorized representative of County and the Lessee.

Notice. Notice under this Lease shall be given to the County at Brevard County Parks and Recreation: North
Area Parks Operations, 475 North Williams Avenue, Titusville, Florida 32796. Notice shall be given to
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.

Lessee by mailing written notice, postage prepaid to the President of the North Brevard Senior Center, Inc.,
909 Lane Avenue, Titusville, Florida, 32780. Notice shall be effective upon receipt or five (5) days from

mailing, whichever even occurs first.

Unauthorized Alien Workers. Brevard County will not intentionally award publicly-funded contracts to any

Lessee who knowingly employs unauthorized alien workers, constituting a violation of the employment
provisions contained in 8 U.S.C. Section 1324a(e)(Section 274A(e) of the Immigration and Nationality Act
“INA”). The County shall consider the employment by the Lessee of unauthorized aliens a violation of Section
274A (e) of the INA and such violation shall be grounds for unilateral cancellation of this Lease by the County,

Public Entity Crimes. A person or affiliate who had been placed on the convicted vendor list following a

conviction for a public entity crime may not submit a bid on a contract to provide any goods or services to a
public entity, may not submit a bid on a contract with a public entity for the construction or repair of a public
building or public work, may not submit bids on leases of real property to a public entity, may not be awarded
or perform work as a contractor, supplier, subcontractor, or consultant under a contract with a public entity, and
may not transact business with any public entity in excess of Category Two for a period of thirty-six (36)

months from the date of being placed on the convicted vendor list.

Termination for Convenience. Either party may terminate this Lease for their own convenience upon

providing thirty (30) day written notice to the other party. In the event of a termination for convenience, the
parties agree that the only termination damages payable by either party will be prorated rent up to the date of

termination, and any other sums the respective party is otherwise obligated to pay under the terms of this Lease
up to the effective date of termination.

Illegal, Unlawful, or Improper Use. The Lessee shall make no unlawful, improper, immoral, or offensive use
of the Leased Senior Center nor will the Lessee use the Leased Senior Center or allow the use of the Leased

Senior Center for any purpose other than that hereinabove set forth. Failure of Lessee to comply with this

provision shall be considered a material default under this Lease.

Copyright. No reports, data, programs or other materials produced, in whole or in part, for the benefit and use
of the County under this Lease shall be subject to copyright by the Lessee in the United States or any other

country.

Music Performance. The Lessee shall not use, play or perform copyrighted music without appropriate

licensing or other permission. The Lessee shall be solely responsible for obtaining appropriate licensing or
permission to use, play or perform copyrighted music. The use or performance of copyrighted music without
appropriate licensing or other permission shall constitute a breach of this Lease. The Lessee agrees to

indemnify and hold harmless the County from damages for unauthorized use or performance of copyrighted

music.



42. Entire Lease. This Lease, together with any Exhibits, constitutes the entire Lease between the County and
Lessee and supersedes all prior written or oral understandings. This Lease and any Exhibits may only be
amended, supplemented or canceled by a written instrument duly executed by both parties hereto. As of the
Effective Date of this Lease, all authority, permission, and right, express or implied, heretofore granted or

inferred to be granted by the County to Lessee to operate a Senior Center shall be terminated, and Lessee shall

cease operating any Senior Center other than as permitted by this Lease.

IN WITNESS WHEREOF, the parties have hereunto set their hands and seals on the day and year first

above written.

ATTEST: ; BOARDYOF COUNTY COMMISSIONERS

. OF BREVARD COUNTY, FLORIDA
7

Scott Ellis, Clerk of Court Robin ¥ sher, Ghairman

As approved by the Board on 8/18/2015.

WITNESS: NORTH BREVARD SENIOR CENTER, INC.

| 2 |
LKoo Ko Tirs— [i,zwfﬁf Sy

Catberine Simkins, President

Reviewed for Legal Form and Content

i

Assistant County Attorney
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RESOLUTION NO. 2015- 131

A RESOLUTION OF THE BOARD OF COUNTY COMMISSIONERS OF
BREVARD COUNTY, FLORIDA, PURSUANT TO SECTION 125.35,
FLORIDA STATUTES AND SECTION 2-247 BREVARD COUNTY CODE
OF ORDINANCES, AUTHORIZING THE LEASING OF REAL
PROPERTY TO A NOT FOR PROFIT CORPORATION ORGANIZED
UNDER THE LAWS OF THE STATE OF FLORIDA; AND PROVIDING
FOR AN EFFECTIVE DATE.

WHEREAS, the NORTH BREVARD SENIOR CENTER, INC., a 501(c)(3) tax exempt Not For Profit
Corporation organized under the laws of the State of Florida (hereinafter referred to as “Lessee”) has applied to the
BOARD OF COUNTY COMMISSIONERS OF BREVARD COUNTY, FLORIDA, a political subdivision of
the State of Florida (hereinafter referred to as “County”) to lease a County owned facility which is a part of the
County public park known as the North Brevard Senior Center (hereinafter referred to as the “Senior Center™);

WHEREAS, the Lessee desires to operate and maintain the Senior Center for the benefit and enjoyment of
the senior population of Brevard County; and

WHEREAS, the County finds that the Lessee’s proposed use of the Senior Center will promote public
health, safety or welfare, will serve the public interest, will serve a public purpose, constitutes a service that could
be provided by the local government, and is compatible with the County purposes for which the Senior Center was
constructed.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY COMMISSIONERS OF
BREVARD COUNTY, FLORIDA, that:

1. The North Brevard Senior Center is a County owned facility and was constructed for the purpose
of being used as a public senior center.

2. The County has determined that the North Brevard Senior Center is not needed by the County.

3. The Lessee shall operate and maintain the Senior Center for the benefit and enjoyment of the senior
population of Brevard County.

4, The Lessee shall strive to develop a variety of diverse programs and services that meet the

recreational, physical, financial, health, social, nutritional, and educational needs of all
socioeconomic levels of the senior population of the County.

5. The County shall enter into a lease with the Lessee beginning on the date of the last signature on
the Lease Agreement for a term of five (5) years with the option to renew for an additional five (5)
year term.

6. The consideration for the conveyance shall be $250.00 per month.

7. This Resolution shall take effect immediately upon its adoption. No obligation to Lease the Senior
Center to the Lessee shall arise until the Lease is executed by both parties.

8. In the event the Lessee fails to comply with the Lease, then the Senior Center shall immediately

revert to the County which shall thereafter have the right to reenter and repossess the property.
.- DONE, ORDERED AND ADOPTED this 18" day of August, 2015.
ATTEST: .~ BOARD OF COUNTY COMMISSIONERS
: BREV COUNTY, FLORIDA

Scott Ellis, Clerk Robin qfshtj J?hairman

As approved Py the Board on 8/18/2015.



EXHIBIT "B"

North Brevard Senior Center

909 Lane Avenue
Titusville, FL 32780

2015 Aerial

Brevard County Parks and Recreation

0 50 100 2725 Judge Fran Jamieson Way
=t et Viera, FL 32940

DISCLATIMER: This map is intended for display purposes only and is not infenfed for any legal representation.




Exhibit «“C”

There is no County owned equipment located at the Senior Center.
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BREVARD COUNTY
BOARD OF COUNTY COMMISSIONERS

INITIAL CONTRACT REVIEW AND APPROVAL FORM

SECTION |- GENERAL INFORMATION

—

. Contractor:

Fund/Account #; 3. Department Name:

Contract Description:

Contract Monitor: 7. Contract Type:

Ll I I

Dept/Office Director:

SECTION Il - REVIEW AND APPROVAL TO ADVERTISE

APPROVAL
NO SIGNATURE DATE

w

COUNTY OFFICE YE

User Agency

Risk Management

County Attorney

SECTION Il - REVIEW AND APPROVAL TO EXECUTE

APPROVAL
COUNTY OFFICE YES NO SIGNATURE DATE
User Agency 08/07/2019
Risk Management 08/15/2019
County Attorney
SECTION IV - CONTRACTS MANAGEMENT DATABASE CHECKLIST

CM DATABASE REQUIRED FIELDS Complete v/

Department Information

Department

Program

Contact Name

Cost Center, Fund, and G/L Account

Vendor Information {SAP Vendor #)

Contract Status

Contract Title

Contract Type

Contract Amount

Storage Location (SAP)

Contract Approval Date

Contract Effective Date

Contract Expiration Date

Contract Absolute End Data {No Additional Renewals/Extensions)

Material Group

Contract Documents Uploaded in CM database (Initial Contract Form with County Attorney/
Risk Management Approval; Signed/Executed Contract)

"Right To Audit" Clause Included in Contract

Monitored items: Uploaded to database (Insurance, Bonds, etc.)

AO-29: EXHIBIT |



